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Booking Attendance on the App

From Home Screen

11:06

Casual Booking Days f

. Sunnyside b
hu, r 26
! . - Select a Room -

Here is Today's Menu

Morning Tea: Oct 23 - Oct

Cheese Sandwich (2 serves per sandwich)

Lunch:

Red Lentil & Split Pea Dhal, Jasmine Rice,
Served with Mixed Vegetables (Carrot &
Zucchini)

Afternoon Tea: i
Orange & Chia Wholemeal Squares <
Children with allergies or intolerances are
provided with individual Lunch meals

according to their requirements. Morning Create Post
and afternoon tea is to be served with fresh
fruit and vegetables. Puree meals available Casual Bookings
for infants.

o Qo
Mark Child Not Attending

Sunnyside
Wed, er J Sign my Child(ren) In/Out

Hegesi Child(ren) Attendances

Handover Form

Helpdesk

11:06 all
Casual Booking Days & (@

- Select a Room -

Oct 23 - Oct 29

Selecta Room

Preschool
Before School Care (BSC)
After School Care (ASC)

Toddlers

Preschool

Oct 30 - Nov 05

Vacancies: #4

Vacancies: #4

Vacanciesf#4

Unav@llable

Unafailable

Cancel

Selectadate
thathas a
Vacancy

1:07 all T -
Casual Booking Days @ @

Preschool

Oct 30 - Nov 05

MON

FRI

ST Unavailable

Unavailable

Book Selected (1)

Confirm by clicking on
“Book Selected” button

Vacancies: #4 $200.00

Vacancies: #4 $145.00

Kids Biz OSHC
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8 all ¥ -.

Casual Booking Days (@)

Preschool

Oct 30 - Nov 05

MON

20 Vacancies: #4 $200.00

TUE

Child Booked

THiank you, Your booking has been confirmed;

=i T(;Z‘U Vacancies: #4 $145.00
21 Vacancies: #4 $145.00

il Vacancies: #4 $145.00
WED 03
01 Vacancies: #4 $145.00

SAF Unavailable A
THU 04

Vacancies: #4 $145.00
SUN .
05 Unavailable A
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Booking Multiple Days on the App

From Home Screen

Click on Calendar icon

11:06 11:07 el al T -
@ Casual Booking Days Casual Booking < Casual Booking Days (0]
Omar Lopez v Omar Lopez v
. Sunnyside W
" e - Select a Room - Preschool Preschool

«Search all = -

< Casual Booking Days (0}

Here is Today's Menu . .
Morning Tea: Oct 23 - Oct 29 > B8 O < Oct 30 - Nov 05 Y
Cheese Sandwich (2 serves per sandwich)

MON Omar Lopez

Lunch: Vacancies: #4 $200.00 M L w T F S S

Red Lentil & Split Pea Dhal, Jasmine Rice, 30

Served with Mixed Vegetables (Carrot & - Select a Room - Preschool

Zucchini) TUE 0 1 45 |

o Vacancies: #4 $145.00 ) -

Afternoon Tea: e Dtz D2 6 i .E LN 11 | 12
i

Orange & Chia Wholemeal Squares 9 WED L

Vacancies: #4 $145.00

Children with allergies or intolerances are 13 |14 (15 | 16: | 17 | 18 | 19

provided with individual Lunch meals THU
according to their requirements. Morning Create Post 02 Vacancies: #4 $145.00 20 |21 |ip9 |23 | 24 |26 |28
and afternoon tea is to be served with fresh

fruit and vegetables. Puree meals available Casual Bookings
for infants.

™Mo Qo
Mark Child Not Attending ST Unavailable .‘

Sunnyside 04
Wed, ver 26 Sign my Child(ren) InfOut

FRI

Handover Form 03

27 |28 | 29 |30 1 i

Vacancies: #4 $145.00

SUN

Unavailable

Child(ren) Attendances Preschool

Helpdesk Before School Care (BSC)

Book Selected (2)

After School Care (ASC)

Toddlers
Cancel . . . .
Confirm bookings by clicking
e »
on “Book Selected” button

Select available days
marked as light green.
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Marking Absences and Deleting Future Bookings on the App

From Home Screen

Qs il T -
< Non Amtendance —

@ v € select child
Hiere iz Today's Men 4= Select Room #— Click on arrow
&— select Day(s) v to confirm
Preschosi =
I Reason/Comments
e if any {ini glay.
‘— Your signature
Signar OWNA x
TR
e Mark the booking as an absence if it complies with e Marking bookings as absent ahead of time e Bookings that comply with the cancellation
The Centre’s cancellation policy. avoids a ‘not-notified’ fee being applied to your policy can be deleted with no charge applied

account (this fee is applied if your child/ ren do
not arrive for a booked session and the service
has not been informed)
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Casual Booking in OWNA Portal (pt1)

1. Click on Casual Bookings.

eoe M- < > 0

4 pdfal.owna.com.au

‘i\;**OWNA Photos & Videos My Child Casual Bookings Allcounts & Statements

View all Posts

Filter by: | All Posts s

Sunnyside
Thursday, April 27th 2023, 6:45:30 am

Happy Birthday

Happy 2nd Birthday to Sparrow. Wishing you all the best from all of us at Sunnyside.

{i il
o o

Children Tagged ¥: Sparrow C

Achievements 7= EYLF Learning Outcomes: 0 | NQS: 0 | Priniciples & Practice: 0 | Theorists: 0 | Developmental Milestones: 0

2 Write comment... (press enter to submit)
Sunnyside
Thursday, April 27th 2023, 5:55:03 am

Morning Tea:
Curried Chickpea, Corn, Cheese Pinwheels

Lunch:
Vegetarian Mexican Bean Stew, Jasmine Rice, Served with Corn Chips (Mexican)

Afternoon Tea:

Here is Today's Menu

Settings

2. Once in the Casual Bookings page, select Child and
Room and click “Search” button.

Om + @ e0e M- < d & portal.owna.com.au ¢ Ot + 0

& Katherine Donovic @ Log out

Photos & Videos Children Casual Bookfles Accounts & Statements Settings & Katherine Donovic ~ @ Log out

Casual Bodkings
+ - Select Child - a ~Select .gm, B w

Ashlynn Janie
5] Ben Lucas
Billy Fang
Child Sarah
Hayley Mcdonald Miller
Yik Child

Copyright OWNA 2023
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Casual Booking in OWNA Portal (pt2)

3. Select the date you wish to book (any of the days in green). 4. A confirmation panel will come up. Click “Save” to
confirm or “Cancel” to select a different date.

eoe® M+ < > [ )] & portal.owna.com.au ) ®© M +

‘ t**OWNA Photos & Videos My Children Casual Bookings Accounts & Statements Settings & Katherine Donovic ~ ® Log out

Casual Bookings

Child Sarah + Bpfore School Care (BSC) :

April May

Mon Tue Wed Thu ri Sat Sun Mon Tue Wed Thu Fri Sat Sun

1 2 ] 4 5 6 74
9 10 1 12 13 14

8

10 1" 12 13 14 15 1 15 16 17 18 19 20 21 12 13 14/
—

22 23 24 25 26 27 28
29 30 31 26 27 28

19 20 21

24 25 26 27 28 29

July August September
Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed | Thu Fri
1 2 1 2 3 4 5 6 1
2 4 5 g L g E: G/ 8 9 10 11 12 13 4 5 6 7 8
10 1" 12 13 14 15 16
14 15 16 17 18 19 20 1 12 13 14 15
17 18 19 20 21 22 23
21 22 23 24 25 26 27 18 19 20 21 22

24 25 26 27, 28 29 30
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Delete a Booking in OWNA Portal

1. To delete an existing booking, simply click on the 2. A confirmation panel will appear. Click “Save” to
“Booked date” (should be marked as blue). confirm.

eoe [+ <§ > [ )] @ portal.owna.com.au (@) ©O M + O

t**OWNA Photos & Videos My Children Casual Bookings Accounts & Statements Settings & Katherine Donovic @ Log out

Casual Bdpkings

Child Sarah ¥ Before School Care (BSC) #
year month week

April May
Mon e Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon  Tue
1 2 1 2. 3 4 5 6 7/
3 4 5 6 7 8 9 8 9 10 " 12 13 14 5 6 3
10 1" 17 13 14 15: 16 15 16 17 18 19 20 20 12 13
17 22 23 24 25 26 27 28 19 20 21
24 29 30 31 26 27 28

August September
Mon Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed| Thu Fri
d 2 1 2 3 4 5 6 1
2 . 5 g 7 8 2 7 8 9 10 1 12 13 4 5 6 7 8
10 1 i 13 14 15: 16
14 15; 16 L 18 19 20 1" 12 13 14 15
17 18 19 20 21 22 23
21 22 23 24 25 26 27 18 19 20 21 22

24 25 26 27 28 29 30
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